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Erasmus Progress Report
 Progress Raport available in the Beneficiary module 3.11.2025 (dl 2.1.2026)

 How to complete and submit an Accreditation Progress report

 Erasmus Quality Standards
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1. Click on ’Reports and updates’

2. Click on ’Edith Draft’

3. Fill on the report

3.1. Check the "Accreditation" section

3.2. Check the "Report Structure" section

3.3. Check and complete the "Reporting period“ section, if applicable

3.4. Check the "Implementation summary" section

3.5. Fill in all other sections, as applicable

3.5.1. Erasmus Progress report section

3.5.2. Erasmus Plan update section

3.5.3. Erasmus quality standards section

3.6. Add the "Declaration on Honour" and other annexes

3.7. Tick the "Checklist“

4. Click on "Start submission process" button

5. Report is "Submitted“

6. View or download the report after submission



Filling in the report
• It is advisable to fill in the report in the order of the sections listed in the Navigation menu, 

as the information provided in one section may affect fields in a later section. 

• Please read the information on the screen carefully when filling in the report. An answer to 
a question may lead to additional fields that need to be filled in.

• Mandatory fields are marked with a red asterisk (*) and, if blank, have the message Value 
missing underneath.

• Text fields have a limited number of characters allowed. The maximum number of 
characters that can be used in each answer is indicated in the top right corner of the text 
field. This number decreases as you type. Once you have reached the maximum allowed 
number of characters, the counter displays 0 (zero) in red. 

• You can adjust the size of a text field by dragging down/up the bottom right corner of the 
field.



1. Click reports and updates



2. Edit Draft

• When the Accreditation Progress 
Report has been requested by the 
National Agency, the Edit draft 
button is available. 

• A timeline graphic is also displayed, 
showing your progress with the 
report and the report statuses. 

• Click on the Edit draft button to 
open the report form. Use this 
button every time you need to 
access the draft report where you 
will be directed to the report details 
screen.



3. Fill in the report



3.1. Check the ’Accreditation’ section
You will notice that the Accreditation section is already filled in and marked with a green check. It 
contains general information that is also displayed in the Details section of the accreditation, and 
it cannot be modified.



3.2. Check the ’Report structure’ section
• The Report Structure section is already filled in and marked with a green check. 

• The section contains a table, informing you of the report parts requested by the National Agency. 
Report parts selected for reporting will display YES or NO.
• In this example, all three report parts display YES, meaning reporting for all three is required. 

• For each requested report part, a specific item is available in the navigation menu.



3.3. Check the ‘Reporting period’ section
• The Reporting period section contains a table listing the Reporting period start date and Reporting 

period end date. 



3.4. Check the "Implementation summary" section

• The Implementation summary section is already filled in and marked with a green check. 

• Tables are displayed, summarising the implementation of accredited mobility projects
your organisation participates in. 

• The information displayed includes activities/mobility activities completed within the 
reporting period specified at the start of the report. 



Implementation summary
• Project owerview: a list of accredited grant projects in which the accredited organisation participates. 

- Accredited grant projects in status Project ongoing, Submitted and Closed are displayed in the list. For each listed project the  
number of participants, if any, are also available. 

• Activity overview: the list of activity types from all projects listed in the first table, displaying information 
such as the Number of participants, Averaged duration in days or Number of participants with fewer 
opportunities. (All information in this section is read-only.)



3.5. Fill in other sections

• Accreditation Progress Report for a KA120 - Erasmus accreditation includes the following 
sections:

 Erasmus Plan progress report with possible subsections Erasmus Plan objectives 
progress and Mobility consortium, if the accreditation concerns a mobility consortium

 Erasmus Plan update with possible subsections Erasmus Plan duration, Update request, 
Accreditation type, Mobility consortium, if the accreditation concerns a mobility 
consortium, and Erasmus Plan objectives update

 Erasmus quality standards report with possible subsections Basic principles, Good 
management of mobility activities, Mobility consortium (if the accreditation concerns a 
mobility consortium), Providing quality and support to the participants, and Sharing 
results and knowledge about the programme



The extent to which: 

• the beneficiary has made useful adjustments to their planning in order to account 
for contextual developments, changed organisational needs, new opportunities 
and other evolving circumstances during implementation 

• the number, type and combination of E+ mobility activities chosen by the 
beneficiary have been appropriate and effective means of progressing towards 
their Erasmus Plan objectives 

• the beneficiary has achieved relevant progress on their objectives
• if relevant, the beneficiary has clearly and convincingly explained lack of progress 

for some the planned objectives 
• the work on objectives has had a wider impact for the beneficiary organisation

(and their consortium, if applicable)
• the reported measurements, facts, observations and findings support the 

beneficiary’s claims about the progress and impact they have achieved 

• for mobility consortium coordinators: the beneficiary has demonstrated that their 
implementation practice and choice of consortium members correspond to the 
stated purpose of the consortium

Erasmus Plan 
progress 

(50 points)



3.5.1. Erasmus Plan progress report

• Erasmus Plan objectives progress

• Mobility consortium



Erasmus Plan objectives progress 
• The purpose of an Erasmus Plan progress report is to assess how much you have advanced 

towards the objectives you have set for yourself.

• It is not necessary to have completed your objectives already – you can continue working on 
them further. 

• The goal of this exercise is to show that you have been able to use Erasmus+ mobility activities 
strategically, as an instrument for institutional improvement. 

• The report takes into account, that adjustments may have been needed during 
implementation. If this was your case, make sure to explain the reasons for the decisions and 
compromises you made: 
o how did you adapt to unexpected circumstances, 
o how did you make use of new opportunities, and 
o how did you compensate for difficulties. 



Objectives as defined in the accreditation are displayed, including their content. 

Objective [####] 

[PRE-FILLED FROM LAST ERASMUS PLAN VERSION, READ-ONLY]Title
What do you want to achieve?

Explanation
How is this objective linked with the 
needs and challenges you want to 
tackle?

Timing
When do you expect to see results 
for this objective?

Measuring progress
How are you going to evaluate if 
the objective has been reached?



For each objective you must fill in the progress section.



3.5.2. Erasmus Plan update

• Erasmus Plan duration

• Update request

• Accreditation type

• Mobility consortium



Erasmus Plan update

• In most situations, the advised approach when updating your Erasmus Plan is 
to keep stability
- You should not change just for the sake of changing. Accreditations are designed to 

support continuity and long-term impact, so it makes sense to work on your objectives over 
a longer period.

- Often, it is best to use your experience with implementation so far to improve the 
methodology and precision of your objectives, rather than changing their substance. 

- Splitting complex objectives into more focused ones can also make your plan more precise 
and operational.

- Of course, some exceptions to these general principles do exist. For example, if your 
organisation has gone through a split or merge with another organisation, it can be difficult 
to keep stability and therefore a more thorough revision may be needed. 



Erasmus Plan duration
• You can propose the duration of your revised Erasmus Plan, if applicable, use the available 

drop-down list



Erasmus Plan objectives and accreditation type
• Update request - use the drop-down list to request changes to your Erasmus Plan 

objectives or accreditation type
• Yes, I would like to request changes to the Erasmus Plan
• No, I am requesting only a prolongation of the existing Erasmus Plan

• If ‘No’ is selected, the Erasmus Plan objectives update subsection will not be applicable 
for the report



Erasmus Plan update
• Erasmus Plan duration: Requested duration of the Erasmus plan (1-5 years)

• Update request: Would you like to request changes to your Erasmus Plan objectives or accreditation type



Accreditation type
• Accreditation type - only displayed, if ‘Yes’ was selected under Update request

• You can use the drop-down list to select, if a change of accreditation type is required 

• If ‘Yes’ is selected, additional fields will become available and must be completed



Erasmus Plan update: Accreditation type
• Current accreditation type: ’Accreditation for a mobility consortium coordinator’

• As part of your Erasmus Plan update, you are allowed to request a change of your accreditation type
from a mobility consortium to an individual organisation (or viseversa)

• Would you like to reguest a change of accreditation type* Yes/No 



Mobility consortium
• If the accreditation concerns a mobility consortium or if a change of accreditation type from 

Accreditation for an individual organisation to mobility consortium is requested in the case of a 
change request, specific mobility consortium related fields become available and must be completed.



Erasmus Plan update: Objectives
• ACTION: No change / Request update / Request closure / Request cancellation



Erasmus Plan objectives update



Erasmus Plan objective update
• Depending on the selection made for an objective, additional fields become available 

and must be completed



Add a new objective
• It is also possible to add objectives to your plan, using the Add a new objective button displayed below 

the last available objective and filling the required details



Add a new objective
• It is also possible to add objectives to your plan, using the Add a new objective button displayed below 

the last available objective and filling the required details



3.5.3. Erasmus quality standards report
• When submitting your accreditation application, you have signed up to a 

set of Erasmus quality standards 

• These standards exist to ensure good mobility experience and learning 
outcomes for all participants, and to make sure that all organisations
receiving the E+ funding are contributing to its objectives 

• The purpose of this report is to follow-up on that commitment 



Erasmus quality standards 

I. Basic principles

II. Good management of mobility activities

III. Providing quality and support to the participants

IV. Sharing results and knowledge about the programme



Evaluation criteria
for Erasmus quality
standards



The extent to which:

• the beneficiary has made relevant contributions to the basic 
principles of the Erasmus accreditation

• the beneficiary established a clear allocation of core tasks, and has 
ensured that the performed work is appropriately supervised and 
valorised

• the beneficiary integrated the results of mobility activities in their 
regular work 

For mobility consortium coordinators: 
• the beneficiary managed their consortium in line with the quality 

standards for good management of mobility activities in a mobility 
consortium 

Basic principles 
and good 

management of 
mobility activities 

(20 points)



The extent to which:

• the beneficiary has identified and addressed the practical and legal 
requirements for health and safety of participants in mobility activities 
(including relevant insurance coverage) 

• the procedures for selection of participants were transparent, fair and 
inclusive 

• the beneficiary set up effective monitoring and mentoring 
arrangements 

• the beneficiary complied with the quality standards for definition, 
evaluation and recognition of learning outcomes

Providing 
quality and 

support to the 
participants
(20 points)



The extent to which: 

• the beneficiary made concrete steps to make their participation in 
Erasmus+ widely known within their organisation (or consortium) and 
to create opportunities for participants to share their experience with 
their peers 

• the beneficiary made concrete steps to share the results of their 
Erasmus+ activities with other organisations and the public 

• the beneficiary made concrete steps to make their participation in 
Erasmus+ known in their community and in the wider public the 
beneficiary informed their participants about the source of their grant

Sharing
results and
knowledge
about the

programme
(10 points)



Basic principles
Inclusion and diversity: the beneficiary organisations must respect the principles of inclusion 

and diversity in all aspects of their activities. The beneficiary organisations must ensure fair 
and equal conditions for all participants. Whenever possible, the beneficiary organisations
should actively engage and involve participants with fewer opportunities in their activities. 

Environmental sustainability and responsibility: the beneficiary organisations must promote 
environmentally sustainable and responsible behaviour among their participants. The 
beneficiary organisations should make maximum use of the funding provided by the 
Programme to support sustainable means of travel

Digital education – including virtual cooperation, virtual mobility and blended mobility: 
the beneficiary organisations should use digital tools and learning methods to complement 
their physical mobility activities, and to improve the cooperation with partner organisations. 
The beneficiary organisations should make maximum use of the digital tools, online 
platforms, and other opportunities provided by the Programme for this purpose.



Basic principles

• How did you contribute to the basic principles of the Erasmus 
accreditation?

I. Inclusion
II. Environmental sustainability and responsibility
III. Digital education

the questions continue…



Add annex and submit



3.6. Add the "Declaration on Honour" 



3.7. Tick the "Checklist“
• Ensure you have performed all the actions listed in the checklist and tick the boxes 

accordingly. All items on the list must be ticked in order to submit the final report.



4. Click on "Start 
submission 
process" button

• The Start submission process 
button is available at the top of the 
screen, in the Navigation panel 
and at the bottom of the screen, 
under the Conditions for the report 
submission. It is only active if all 
conditions for the report 
submission are fulfilled. 

• Click on the Start submission 
process button, read the 
information in the pop-up window, 
then click on Submit Report to 
confirm the submission.



Submission initiated
• Once the report is submitted: 

• a success message is displayed, indicating the submission has started.

• the report status changes from Draft to Submission in progress, then to Submitted. You may need to 
refresh the page to view the latest status.



5. Report is submitted 
• You can still access the report after submission, but you cannot make any further changes. 



6. View or download the report after submission
• You can view or download the report after submission

• Click on the View Report button to view the report on the screen or click on Download Report to export a 
ZIP folder including the report as a PDF file and all annexes submitted with the report.



Kiitos!


