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2021 KA121-VET Final reports
• Deadline for the final report is 30.10.2023
• A lot of information will be transferred automatically

• Activities and participants’ reports
• Make sure you have checked mobilities before sending final

report
• Make sure you have received participants’ reports

• You can answer to the question in Finnish, Swedish or English



Video & guide

• eLearning videos for the Beneficiary module: How to submit the 
beneficiary report in Beneficiary module

• https://wikis.ec.europa.eu/display/NAITDOC/How+to+submit+the+beneficiary+report+in+Beneficiary+module

• Manage the final beneficiary report: How to complete and submit 
the final beneficiary report

• https://wikis.ec.europa.eu/display/NAITDOC/How+to+complete+and+submit+the+final+beneficiary+report

https://wikis.ec.europa.eu/display/NAITDOC/How+to+submit+the+beneficiary+report+in+Beneficiary+module
https://wikis.ec.europa.eu/display/NAITDOC/How+to+complete+and+submit+the+final+beneficiary+report
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Evaluation



Evaluation criteria
• The following evaluation criteria will be used to assess your final report on a scale of 100 

points 
• The evaluation result will be used as part of the scoring for your future grant applications 

with your accreditation
• A large part of the assessment is based on the Erasmus quality standards, which you have 

committed to as part of your accreditation process 
• Before completing your report, we recommend that you read the standards again: 

Erasmus Quality Standards - mobility projects: 
https://erasmus-plus.ec.europa.eu/document/erasmus-quality-standards-mobility-projects-vet-adults-schools

https://erasmus-plus.ec.europa.eu/document/erasmus-quality-standards-mobility-projects-vet-adults-schools


Delivering targets and coherence with 
Erasmus Plan (50 points)
The extent to which:
• the awarded funding has been absorbed by the beneficiary organisation (or sufficient 

justification has been provided for a lower absorption)
• the beneficiary has managed their grant effectively and efficiently, by taking into account the 

indicative targets defined in the grant agreement and adapting them to maximise the impact 
of implemented activities

• evolution that has taken place between the indicative targets and implemented activities is 
well explained in relation to the implementation circumstances and the beneficiary’s Erasmus 
Plan

• the beneficiary has given appropriate priority to activities and categories of participants that 
have been marked as a priority at application stage



Compliance with Erasmus quality standards 
(50 points)
The extent to which:
• the implemented activities and participants’ feedback show that the beneficiary has 

integrated basic principles of inclusion and diversity, digital education, and environmental 
sustainability and responsibility in the implementation of their activities

• the beneficiary has ensured sufficient participant report submission rates (in case of low 
submission rates, the beneficiary’s explanation will be taken into account)

• participants’ feedback shows that the quality of the implemented activities and support 
provided to the participants have been in line with the quality standards



Activities
• Use questions in this section to show to the evaluators that you have 

been carefully managing your grant 
• In your replies, you should focus on providing a context for these figures
• Goal should be to show that implementation decisions were made in the 

best interest of your organisation and the participants
• Erasmus Plan objectives have been kept in mind
• You have done your best to use the available budget to the maximum

• Particular attention to explanations linked to priority activities



Indicative targets and the implemented 
activities_1
• With the reference to the tables above which targets did you need to adjust during the 

implementation, and why?
• How were your decisions during implementation guided by your Erasmus Plan



Feedback and submission rate



Participants 
feedback

• Before submitting this report, please make 
sure that sufficient participant reports have 
been submitted 

• Ensuring that participant reports are 
completed is part of your duties defined in 
the grant agreement and the Erasmus quality 
standards. 



Submission rate
• For individual staff and learner activities, at least 80% 

submission rate is expected 
• Please be aware that submitting your report with lower 

submission rates may affect your evaluation score negatively 
• To improve the submission rate, we advise that you send 

reminders to participants who have not yet submitted their 
report



Participants’ feedback – individual activities

PARTICIPANTS’ 
FEEDBACK  

1: SATISFACTION 2: PREPARATION 
AND HOSTING 

ARRANGEMENTS

3: RESULTS 4: LANGUAGE 
LEARNING

5: COMMENTS



Indicative targets and implemented
activities_2

• You should focus your replies on the most significant changes (identify
strong and weak points) that took place

 changes in priority activities
 figures indicating less than 80% of positive feedback

• If you have implemented your activities almost exactly as planned, it is 
sufficient to state so in short reply



European Language Label Award (ELL)



European Language Label Award (ELL)

• Innovative initiatives in language teaching and learning
• Specific objectives of the European Language Label are to:

o Promote excellence in the teaching of foreign languages
o Help raise the standards of language teaching across Europe 
o Raise awareness about European cooperation in the field of language   

teaching and learning across all educational sectors.



ELL – Award principles

• The Award’s thematic priorities
- Enhance language learning through Information and Communication 
Technology (ICT) and digital media
- Language learning and promotion of equity, social cohesion and 
active citizenship
- Professional development of language teachers

• Comprehensive and creative approach
• Impact and dissemination



European Language Label
• You can choose to apply European Language Label, when sending final report
• The information given here will not affect the evaluation of your final report



ELL assessment
• Application for the European Language Label will be assessed 

based on three award principles
o Thematic priorities
o Comprehensive and creative approach
o Impact and dissemination



ELL application questions_1



ELL application questions_2



How to fill in and send the final report



Check that the project is up to date
• Project details: Section is read-only and the information cannot be updated
• Organisations and Contacts: Check the organisation details and associated contact persons 

- If any organisation details need to be updated, details should be updated in the Organisation Registration 
system. 

• Check all other sections for accuracy and completeness. Pay particular attention to the 
project data that affects the budget.

- Any changes made to the mobility activity details will automatically update the budget summary. In addition, all 
mobility activities must have the status Complete, otherwise they are not reflected in the budget.

• Budget: check the budget summary of the project. If certain information is not reflected in 
the summary, update the relevant project section.



Revalidation



Mobilty Activities
- Revalidation

• Click on the "Revalidation" button to open the "Mobility 
Revalidation" screen

• Click on the Revalidation button, displayed on top of 
the list, to access the Mobility Revalidation screen. 



Revalidation of 
mobility activities 
“pending"

• If there are ten or less mobility activities in your project, the 
revalidation of mobilities is done immediately. For more than 
ten mobility activities, the process will take longer, depending 
on the amount of mobility activities in your project. 

• To refresh the List of revalidations, click on reload, available in 
the header row of the list. 



List of 
revalidations
’done’

• When the revalidation is complete, the Status of the revalidation 
displayed in the List of revalidations changes to Done. 

• If the status of a revalidation displayed is Failed, an error occurred 
during the revalidation. Please start another revalidation. 



Revalidation
details screen

1. Summary for revalidation - displaying an overview of the revalidation action 
and outcome(s), with information such as the number of records processed or 
the number of status and budget changes

2. List of impacted mobilities - displaying the list of revalidated mobility 
activities including any status and budget changes

3. Back to revalidation list option - will return you to the previous screen



Revalidation
details

In this example, we filter the List of impacted mobilities to display the 
ones where the status was changed as a result of the revalidation. 

Two mobility activities are displayed in the list and for each, you have 
the hyperlinked number of invalid fields after revalidation displayed. 



Check draft
mobilities

• The mobility activities in status Draft 
must be checked and updated. 

• You can click on the update option of 
the mobility activity to open its details in 
edit mode.

• Note: Only mobility activities in status 
Complete are taken into account for the 
calculated Reported Budget in a project. 

• You will not be able to submit the Final 
Beneficiary report for a project if any 
draft mobility activities are available in 
your project. 

• Draft mobility activities must either be 
completed or deleted from the project. 



How to Generate
Beneficiary Report

• When all the project data is up to date, click the Reports tab 
and create the draft beneficiary report by clicking the Generate 
Beneficiary Report button.

• Click on "Reports" and "Generate the Beneficiary Report“



Timeline and 
history of the
report

• A timeline graphic becomes 
available, showing your 
progress with the report and 
the report statuses.

• In addition, you can view 
the History of the report -
use the dedicated arrow to 
open the section for more 
details or collapse it.



Edit Draft

• Once you have generated 
the report, click on Edit 
Draft to open it. 

• Use Edit Draft button 
every time you need to 
access the draft report. 

• You will be directed to the 
report details screen.



General functionality 
- Report structure and 
navigation

• If you leave the report screen, you can 
return to it at any time by clicking on 
the Reports tab, then clicking on Edit 
Draft. 

• The report consists of several 
sections. 

• Navigate through the sections either 
by scrolling up/down in the content 
area, or by clicking on section titles in 
the Navigation panel.



Buttons and icons
• Start submission process - this button will become 

available when the conditions to submit the final 
report have been fulfilled and the report is ready to 
be submitted.

• PDF - Click this button and follow the online 
instructions to save a PDF version of the report, 
which includes the details you have filled into date. 

• Icons - Each section of the report is preceded by an 
icon: a red X  for incomplete sections, and green 
check mark for complete sections. 
As you fill in each section, it will be marked with the 
green check. 

• Certain sections are already marked as complete, 
as they do not contain any fields to fill in (e.g. 
Context, Budget etc.). 



Fill in or check all 
other project-
specific sections

• Read the onscreen information carefully 
to fill in the required information. 

• Certain sections also include read-only 
information and summaries based on 
details provided in other sections of the 
project or in participant reports (where 
applicable).



Budget
• The Budget section provides 

a high-level overview of the 
Total awarded budget and 
the Total reported budget, as 
well as various project costs.

• All information is read-only. 
• If changes are required, you 

must make them in the other 
sections of the projects 
affecting the budget.



Add the Declaration on Honour



Declaration on 
Honour and 
Signature

• The Declaration on Honour is mandatory for all projects, and you must 
use the template provided with the report for each project

• Must be signed by the legal representative of the institution

• National ID number or stamp are not required



Declaration on 
Honour

• Click the Download the Declaration on 
Honour button and follow the onscreen 
instructions to save the template locally.

• Click on the Add the Declaration on 
Honour button and follow the onscreen 
instructions to locate and upload the 
declaration file. The file will be 
available in the List of documents.



Other 
documents

• Click on Add documents.
• Follow the onscreen 

instructions to locate and 
upload the desired 
documents. 

• The files will be available 
in the List of documents.



List of 
documents

• In the List of documents, you will view all the files you have attached. 
The Declaration on Honour is marked, so you can identify it easily.

• The files are numbered and listed in the order in which you have attached them. You 
can view the size of each file, as well as the total as the total size of all annexes.

• Make sure you observe the rules regarding the allowed file types, the maximum 
allowed file sizes and the maximum allowed number of documents attached. 



Remove 
document

• If you want to delete a file from the list, click on the Remove
button next to the desired file, then click on YES in the 
confirmation pop-up window to confirm the deletion.



Check and Submit



Check the 
Conditions for Final 
report submission

• All mandatory fields in the 
report have been filled in.

• The Reported Budget is greater 
than zero.

• All mobility activities and group 
activities in the project are in 
status Complete.

• The Declaration on Honour and 
all other mandatory annexes 
(where applicable) have been 
uploaded.

• The Checklist has been fulfilled.



Start submission 
process
• The Start submission process 

button is available both at the 
top of the screen, in the 
Navigation panel, and at the 
bottom of the screen, under the 
Conditions for Final report 
submission. 

• It is only active if all conditions 
for the report submission are 
fulfilled, as explained above. 

• Click on the Start submission 
process button, read the 
information in the pop-up 
window, then click on Submit 
Beneficiary Report to confirm 
the submission.



Report is 
"Submitted"

Once the report is submitted:

• a success message is displayed, 
indicating the submission has started

• the report status changes from Draft to 
Submission in progress, then to 
Submitted. You may need to refresh the 
page to view the latest status

• the project status changes from Project 
ongoing to Submitted once the report is 
successfully submitted to the National 
Agency

• the project is locked and no further 
changes are allowed 



Successful 
submission

Here is an example of the 
Beneficiary Reports screen after 
successful submission of the 
report. 



Deadline 30.10.2023

Annexes
I. Declaration on Honour



Kiitos!
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